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Your adventure starts here! 
  

In this Welcome Pack you will find: 

• Campcraft Training and Expedition dates for 2019 

• A breakdown of costs and payment details 

• Information on Medical Requirements  

• Details of Equipment/Kit List 

• Contact Details 

• Parents/Participant’s Consent and Terms & Conditions 

• DofE Enrolment Form 

• Collingwood College DoE Award Application Slip 

 

 
 
 
 
 
 
 
 
 
 
 
 

 

Welcome to the DofE Gold Award! 
 
  

DEADLINE FOR RETURNING THIS FORM IS 

Thursday 18 October 2018 



 
 
 
We really hope that we have given you all the information you need to 
get started on your Duke of Edinburgh Award straight away, but if you 
are unsure of anything, or need further information before joining, 
PLEASE feel free to talk to your DofE Leader or any other member of the 
Duke of Edinburgh Award team. (All contact details at the end of this 
document). 
 

Here’s that brief introduction we promised you...! 
 
You achieve the Gold Award by completing a personal programme of 
activities in five sections. 
 
You'll find yourself: 
 

• Helping people or the community - ‘VOLUNTEERING AND SERVICE’ 

• Developing skills, learning something new – ‘SKILLS’ 

• Getting fitter – ‘PHYSICAL RECREATION’ 

• Going on an expedition – ‘EXPEDITION’ 

• Taking part in a residential activity – ‘RESIDENTIAL PROJECT’. (Prior 

to booking your residential you MUST obtain approval from the DofE Manager first) 
 

For Gold you need to spend 12 months on your Volunteering section.  For 
Physical and Skills you must spend 12 months on one and six months on 
the other.  If you’ve not done the Bronze/Silver DofE, you will need to do 
a further six months either volunteering or whichever one of your physical 
or skills activities you spent the most time on. 
 
For Section Ideas please visit: http://www.dofe.org/what-is-dofe 
 
 

Gold Training Activities 

 
After signing up to the award you will be expected to attend regular 
progress meetings AND all the compulsory training sessions 
leading up to your Expedition. 
 
Once you have completed your training, you need to attend a practice 
expedition, where you will have the opportunity to use your newly 
acquired skills.  This takes place under a mixture of close and remote 
supervision.  Having completed this successfully you can then proceed 
to your qualifying expedition.  
 
The practice expedition normally takes place in Year 12 with the 
qualifying expedition in Year 13. 
 
 

http://www.dofe.org/en/content/cms/Doing_your_DofE/What_is_a_DofE_prog/Sections/Sections.aspx
http://www.dofe.org/what-is-dofe


 
 
 

The dates for Gold Award Expeditions/Training are as follows: 
 

Gold Training evening TBC – for an evening after college 3-8pm 
in January. Sixth Form Common Room 

Gold Practice Expedition 4 – 8 April 2019* 

Gold Qualifying Expedition Easter 2020* 

Gold Project Presentations  TBC 
 

Please note that we will not accept students on their qualifying expedition 
if they have not completed and submitted assessor reports for at least 2 
other sections of their award.   
 

*Providing we have enough students to run a Collingwood expedition. If we have to join 
another school the dates may be subject to change. 

 
Costs and Payment 
 

The registration cost of the DofE Gold Award is £65 which includes the 
DofE Enrolment Fee of £28.00 (funded by DofE if you are in receipt of 
Free School Meals or have a household income of under £21,000).  If 
you are eligible for financial support, you will need to apply using the 
Financial Support Application Form which is available on the Parent 
Portal. Please complete and return the form to the Finance Office who 
will process the application for you. 
 
Payment should be made on line via Parent Pay. You will not be charged 
for using Parent Pay.  Please note that the college no longer accepts 
cheques or cash payments. 
 

The cost of each expedition is approximately £220. Payment for 
expeditions will be requested at a later date.  An initial non-refundable 
deposit will be required to secure the expedition place and the balance 
must be paid by the date specified in the letter.  If the participant becomes 
unable to take part in the expedition and notifies Miss Evans, DoE 
Manager in writing before the final payment deadline, we may be able to 
refund the balance payment (initial deposit non-refundable). However, if 
a participant becomes unable to participate in the expedition in the two 
weeks after the final balance is due, we regret that we will be unable to 
provide a refund   
 

Unfortunately, the £65 registration fee is non-refundable, even if you wish 
to pull out of the award at any stage.  
 

The Governors do not want any child to be disadvantaged from taking 
part in this activity because of financial hardship. Parents who find 
themselves in this situation should contact Miss Evans, DoE Manager. 
 
 



 

Medical Conditions 
 

It is imperative that you keep the College advised of any new medical 
conditions so that our records are kept up to date.  Your parents/carers 
will be sent a letter prior to the expeditions requesting confirmation of up 
to date medical details and outlining information for the expeditions.        
This Award is open to all students regardless of their medical 
history/conditions, however, medical conditions must be fully disclosed in 
order that we can make the necessary arrangements to accommodate 
individual needs.  Failure to supply up to date details, could jeopardise 
your participation on the expeditions.  Please refer to points 3 & 4 of the 
“Terms & Conditions”. 
 

Parents may be requested to provide a letter from the participant’s GP 
confirming that in their medical opinion you are fit enough to take part on 
the expeditions.  You may also be required to provide a letter from your 
GP should you require any medical dispensation to be made. 
 
  

DoE Kit Room 
 

The DoE Kit Office is currently located to the left of V Block.  This is for 
collection and return of kit only.  
 
 

What equipment will I need? 
 

Please find enclosed a recommended kit list for your Gold expeditions. 
Sub-standard personal kit may result in students being unable to 
participate in the expedition. If you have any queries about kit, please ask 
a member of the team. 
 

We are hoping that you will already own / will be able to borrow most of 
the standard items on the list, although we hire out some kit if necessary.  
Quality of equipment is essential at this level of the Award.  You must 
ensure you have high quality waterproofs (jacket and trousers).  Please 
note that Pac a Macs or similar are not suitable at this level.  Walking 
boots must be high around ankle to support the whole ankle (walking 
shoes are not suitable). 
 

We also recommend using your own expedition tent at this level as hired 
ones can vary in quality. 
 

We do ask that all items are returned clean, dry and on time, as they are 
often needed for other expeditions soon after they are returned.  If the 
items are broken or damaged or are not returned within the timeframe 
given when you hire the equipment (usually one week after an expedition)  
 
 
 
 



 
 

we will charge you to replace any lost or damaged kit.  It may also have 
an impact on you passing your Award.  Until losses or breakages are paid 
for Awards cannot be issued.   
 
We do charge a small fee of up to £5 per item to hire kit, exact fees will 
be advised nearer the expeditions.  We have conducted a full inventory 
check, and have disposed of any broken or old equipment, so all existing 
equipment is in good condition, tested, and deemed suitable for use. 
   
 

When can I collect the items I wish to hire? 
 

We will inform you in plenty of time when the Kit Room will be open to 
collect any items you wish to hire.  Your expedition group will be invited 
to come and collect kit through the school email system.  At this stage 
you will need to pay for any borrowed kit before you can take it away. 
 
 

Maps 
 

We will provide two maps per group but there will be an additional charge  
for any replacement maps that have to be issued.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



  



 
  



 

Contacting us: 
 
Come and see us!  Miss Evans, DoE Manager, can be found in 
J2/Geography Office during lunch.   
 

Write us a note! All correspondence should be taken to Kingston 
Reception where it will be put in the DofE post tray.  This will then be 
collected by the DofE team and forwarded to the correct person 
ASAP.  Please do not put notes under the DoE Kit Office door as they 
are likely to get lost or missed.  
 

Email us!  We understand that you cannot always find time to come 
and see us in person.  Therefore, we suggest that you email us if you 
need our help.   

 
Phone us! Parents may call us on the main College number 01276 
457600 and leave a message at Kingston reception.   We will do our best 
to get back to you as soon as possible.  
 

Write to us! Parents may write to us: Duke of Edinburgh Office, 
Collingwood College, Kingston Road, Camberley, Surrey, GU15 4AE. 
 
 
 

DUKE OF EDINBURGH MANAGER 

Miss C Evans c.evans@collingwood.surrey.sch.uk 

 
 

DUKE OF EDINBURGH CO-ORDINATORS  

Miss S Goggin s.goggin@collingwood.surrey.sch.uk 

Mr Buocik m.buocik@collingwood.surrey.sch.uk 

 
 

DUKE OF EDINBURGH ADMINISTRATOR 

Mrs S Ashton s.ashton@collingwood.surrey.sch.uk 

 

 
 

 
 

  



 
Your Application and what happens now! 

 
Please understand that we cannot fully register you to join the Gold DofE 
Award until: 
 

1. You apply in writing on the attached Collingwood College 
Programme Planner giving details of what you wish to do for your 
Award and your Assessor’s name.  We cannot accept your 
application unless this is completed and returned by the deadline.  
You must also sign this. 
 

2. Your parent or carer completes the Parental or Participant’s 
Consent Form and returns this by the deadline. 

 
3. Your parent or carer completes the DofE Enrolment Form 

enclosed and returns this by the deadline.  
 

4. Your parent or carer completes the Collingwood College ‘DofE 
Application Slip’ enclosed and returns this by the deadline along 
with payment.  
 
 

 

So don’t delay – register today! 
 

The deadline for return of these forms is:   
 
 
 
 
 
 

and NO applications/forms will be accepted after this date. 
 
 
A few weeks later, you will receive an email from us (to your College 
email account), containing your log-in details and password.  You will 
then need to access eDofE to complete your registration and begin your 
Award. 
 
We will also log into your account, to add our comments and confirm your 
participation in many of the events. 
 
A DoE Welcome Book will be handed out during your training sessions.   

 

Thursday 18 October 2018 
 



 

 
 

 

COLLINGWOOD COLLEGE 
 

PARTICIPATION IN EDUCATIONAL VISITS / ACTIVITIES 
 

TERMS & CONDITIONS 
 

Whilst giving my consent for my child to participate in this trip/activity I understand and accept that: 
 
1. I may lose my deposit and other instalments of money, should I withdraw my child after I have 

received confirmation that he/she has a place on the trip/activity. The College will however 
attempt to find a replacement participant although this cannot be guaranteed.  Normally, if a 
replacement is found, all monies will be reimbursed. 
 

2. If my child leaves Collingwood College, he/she will no longer be entitled to participate in this 
trip/activity and all monies paid are likely to be forfeited, unless a replacement can be found. 
 

3. It is my responsibility to ensure the College is made aware of any pre-existing medical 
conditions prior to my child’s acceptance on the trip/activity. 
 

4. It is my responsibility to ensure the College is informed of any new medical condition that my 
child develops once he/she has accepted on the trip/activity, but before the trip/activity takes 
place. I note in such cases that a medical certificate verifying that the child is fit to travel must 
be provided to the trip organiser. (Whilst this may not affect the child’s participation on the 
trip/activity, it is important that the trip organiser is made fully aware of the child’s condition).  
For residential trips the medical certificate must also specifically specify that the child is fit to 
participate in the associated activities outlined in the trip itinerary, e.g. skiing, in order for the 
insurance to cover any subsequent claim. If your child has to withdraw for medical reasons, 
the College will pursue claims for lost monies through the College’s insurers.  The College 
cannot, however, guarantee that all monies paid will be reimbursed. All insurance claims are 
subject to the policy excess. 
 

5. The College takes no responsibility for any personal belongings taken on a trip/an activity or 
loss unless it is negligent.  In these circumstances the insurance company will only replace 
the items on a depreciative basis providing that proof of purchase can be provided. 
 

6. It is my responsibility to pay any additional costs which are levied during a trip for which the 
behaviour of my child has been the direct cause (e.g. Hotel or equipment hire damage or the 
loss of a ski lift pass). 
 

7. It is my responsibility to ensure my child has the appropriate travel documents including a valid 
passport, and visa if applicable. 
 

8. The College has a right to cancel a trip/an activity if there are insufficient participants.  In these 
circumstances any monies paid will be refunded by the College. 
 

9. The College reserves the right to refuse a student’s participation on a trip/an activity, if the trip 
organiser has reasons to believe that the child’s participation, on the grounds of his/her known 
behaviour in College, threatens his/her health and safety or that of others during the 
trip/activity. In such a case, any monies paid will be refunded by the College. 
 

10. The College reserves the right to refuse a student’s participation on a trip/an activity if, after 
being accepted on the trip/activity, the student demonstrates behaviour which would render 
him/her an unworthy ambassador of the College. The Co-Principals will use their discretion in 
these circumstances regarding any refund of monies. 
 

 





 

DofE Participant Enrolment Form 

Please print clearly in CAPITALS or type your details in.                                                            
You must complete all of the questions. 

 
DofE Centre and group details (if you know them): 

DofE Centre: COLLINGWOOD COLLEGE 

 
DofE level: 

 Gold           (REGISTRATION FEE £28) 

Have you registered for any previous levels of the DofE?  No   Yes    

If YES – please give the name of the DofE Centre you were registered at:  

               eDofE ID number (if known) :  

 
Personal details: 

First name:  Last name:  

Gender:  Male    Female     Date of Birth:       /          / 

Primary language English   Welsh   Other   

Date you wish to start your DofE programme if known (enrolment date):           /                 / 

 
When you first sign in to eDofE you will be asked to record some personal details such as your 
contact details, ethnicity and personal circumstances along with details of any medical needs you 
may have. This data is used to enable your Leaders to support you doing your DofE programme and 
for the DofE’s statistical and reporting purposes. You will always have a ‘prefer not to say’ option. 
 
Contact details: 

Student College email address:                                             @collingwood.surrey.sch.uk 

Student Personal email address:  

Parent email address: 

Address (line1):  

Address (line 2):  

Town/City:  

County:  Postcode:  

Telephone:  Mobile number:  

 
Emergency contact details: 

Emergency Contact name:  Relationship to you:  

Emergency contact telephone number(s):  

 

Registration is free to students on Free School Meals or with an annual household income of less 
than £21,000.   
Please tick this box if this applies to you.  
 

 
 



 
 
 
 
 
 

 
Declaration: 

I agree to enrol as a participant on a DofE programme.  I understand that I will be managing my 

programme using the online eDofE system.  I acknowledge that this system has a set of terms and 
conditions that I agree to.  These terms and conditions are available at www.eDofE.org 
 

Print Name Signature Date 

            /     /      

 
Consent to enrol from parent or guardian (if applicant is under 18 years old).  
 
I agree to my son / daughter / ward doing a DofE programme. I note that it is my responsibility to 
check that any activity my son / daughter / ward undertakes for their DofE programme is 
appropriately managed and insured, unless the activity is directly managed or organised by their 
DofE group, centre or Licensed Organisation.  
 

Print Name Signature Date 

            /     /      

 
 
 
Note: 
Data supplied on this form and in eDofE and information about DofE activities recorded in eDofE will 
be used by the DofE Charity, the Licensed Organisation and DofE centre to monitor and manage 
DofE participation and progress by young people and manage and support Leaders.   
 
The DofE Charity will use personal data to communicate useful and relevant information to either 
help participants complete a DofE programme, Leaders/LOs to run DofE programmes more 
effectively or help the DofE Charity to improve the quality and breadth of its programmes.   
 
Occasionally the DofE Charity may send you information relating to commercial offers. If you do not 
wish to receive commercial information from the DofE Charity you can choose not to by amending 
your contact preferences in your eDofE profile at any time. 

 
WHAT HAPPENS NEXT…. 

 
THIS FORM MUST BE COMPLETED, SIGNED & RETURNED TO 
KINGSTON OFFICE FOR THE ATTENTION OF MRS ASHTON BY 

THURSDAY 18 OCTOBER ALONG WITH: 
 

- Collingwood Parental Consent 
- Collingwood DoE Application Slip 

 

  

http://www.edofe.org/


THIS MUST BE COMPLETED AND RETURNED  
BY THURSDAY 18 OCTOBER 2018 

 
PARENTAL OR PARTICIPANT’S CONSENT: 
 
Participant’s Name: ……………………….……………………………………..  Form: ………………. 
 
By signing this consent form: 
 
I confirm that I have read the terms and conditions associated with this programme. 
 
I acknowledge receipt of, and confirm that I understand the information provided regarding the rules 
and guidelines for the camp. 
 
I confirm that I/the participant understand(s) that it is important for everyone’s safety that any rules 
and instructions given by staff are obeyed. 
 
I understand that, while the College staff and helpers in charge of the party will take all reasonable 
care of the participants, unless they are negligent they cannot be held responsible for any loss, 
damage or personal injury suffered by the participants during the duration of the journeys and the 
camp stay.    
 
I hereby agree to indemnify Collingwood College, its employees and agents against all liability for 
injury, loss to person or persons (including death and damage to property), legal expenses, and 
direct consequential losses or damage due to the acts or default of the participant / myself unless 
the illness, injury or death was directly due to the negligence of Collingwood College, its employees 
or agents. 
 
Photographs may be taken during the activities/expeditions which then may be used for promotional 
purposes.  By signing this consent form you are agreeing for any images to be used for media 
purposes.   
 
It is my responsibility to inform the Expedition Leader, prior to the date of departure, of any changes 
to the health of the participant / my health and provide any requested medical evidence confirming 
the fitness of my child to take part in the expedition. 
 
I consent/do not consent* to the participant being given a mild painkiller (eg Paracetamol) if 
considered necessary by the Camp Leader.  *Please delete as appropriate. 
 
If the participant is under 18: 
 
I am in agreement that those in charge may give permission for the participant to receive medical 
treatment in an emergency in the event that I, as named Parent/Carer cannot be contacted. 
 
Signature of Parent/Carer: ………………………………………………  Date: …………………… 

 
If the participant is over 18: 
 
I am in agreement that those in charge may give permission for me to receive medical treatment in 
an emergency in the event that I am not in a fit condition to give my permission. 

 
 
Signature of Participant: ………………………………………  Date: …………………… 

 
 



 
 
 
 
 

Collingwood College DofE Award 
Application Slip 

 
 

To be returned in the envelope supplied to the DofE Team,  
via Kingston Reception by  

 

Thursday 18 October 2018 
 

 
 

 

NAME OF STUDENT: …………………………...……………….…  FORM: ............. 
 
 
  I have paid the £65.00 fee via Parent Pay (reduction may be available if 

your child is in receipt of Free School Meals or annual household income 
is less than £21,000) 

 

 I enclose completed DofE Participant Enrolment Form. 
 
 I enclose completed Parental or Participant’s Consent Form  
 
 I enclose completed Collingwood College Programme Planner 
 
 
I have read and understood the information provided in the Collingwood Welcome 
Pack and understand that once my child is fully enrolled in the DofE Scheme, the 
DofE Welcome Pack Registration fee and Collingwood administration fee is non-
refundable. 
 
 
 

NAME OF PARENT: ………………………….…………..…...…..  
 
SIGNATURE: ………………………………………….…..….……. 

 
 
 
DATE: ……………………………………………………….…….…..  
 

TELEPHONE NUMBER: ……….………………..….…..………… 

 
 

 


